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Drive Basics

Many images within this presentation originally appeared 
in Martin Shervington’s “Google Drive - A Complete User Guide”

https://plus.google.com/u/0/+MartinShervington/posts
http://www.plusyourbusiness.com/google-drive-complete-user-guide/


NEW Google Drive Cheat Sheet
by Kasey Bell

http://www.scribd.com/doc/233976129/New-Google-Drive-Cheat-Sheet
http://www.scribd.com/doc/233976129/New-Google-Drive-Cheat-Sheet


Google Drive Cheat Sheet - by ShakeUpLearning.com 

http://www.shakeuplearning.com/


Google Drive Cheat Sheet - by ShakeUpLearning.com 

http://www.shakeuplearning.com/


Google Drive Cheat Sheet - by ShakeUpLearning.com 

http://www.shakeuplearning.com/


Sharing



More on Sharing



Google Docs
features found in Docs, Slides, Forms, Sheets & 

Drawings



Revision History



Comments

(note:  you can embed videos in Google Presentations)

http://www.youtube.com/watch?v=b_CsDAhdtpo


Comments
Edit
Reply
+yourname@gmail
Resolve



Notification Settings



Advanced Copy/Paste 
(web clipboard)

Drawings | Charts | Text



Publish to Web (Advanced)



Publish to the Web



Publish to Web (Advanced)



Formatting Awesomeness
Web Clipboard | Paint Format



Offline Editing
Docs, Presentations and Drawings



Documents



FONT PARTY!!!



Research Tool
Go to tools>research

You can search the web, just for images, articles, and more

Preview websites, insert the link, or cite the source.

Cite:  Researcch tool will insert a footnote formatted in your choice 
of MLA, APA, or Chicago.

Learn more.

https://support.google.com/docs/answer/2481802?hl=en
https://support.google.com/docs/answer/2481802?hl=en


Translate Document

Supported languages:

71



Insert

Equations

Hyperlinks



Insert >>

Bookmarks



Google Slides:
Presentations made Easy



Embed Videos

http://www.youtube.com/watch?v=_6kE6uIXsGI


Move objects short 
distances by holding the 
shift key and using the 
arrows



Transitions and Animations

Insert - Animations
or

Right-Click - Animate



Import & Upload Slides



Use Presentations
Instead of Docs

Piece of Paper

Sample -- Poetry Anthology

https://docs.google.com/a/rundle.ab.ca/presentation/d/1KtByHdgqoqqHS2P1aZm4Ij9W1mE-BubyhVd-ji2WSUk/edit#slide=id.p
https://docs.google.com/a/rundle.ab.ca/presentation/d/1KtByHdgqoqqHS2P1aZm4Ij9W1mE-BubyhVd-ji2WSUk/edit#slide=id.p
https://docs.google.com/presentation/d/1zLmncym_jVgjd4sBSlC_F7hXkDNm0B-2IPX4LySqpH0/edit?usp=sharing
https://docs.google.com/presentation/d/1zLmncym_jVgjd4sBSlC_F7hXkDNm0B-2IPX4LySqpH0/edit?usp=sharing


Sheets and Forms: Top Features and 
Workflow Productivity



Track Student Homework

Use spreadsheets to track student homework.  Give 
each student a anonymous number and share 
the sheet with parents



Sign-up Sheets 

Use spreadsheets to make scheduling 
parent-teacher conferences really easy.  

Intermediate 
Application 



Useful functions

Import data from the Web with ImportHtml:
=ImportHtml("http://en.wikipedia.org/wiki/Demographics_of_India", "table",4)

http://rebelmail.unlv.edu/sites/default/files/rebelmail_files/Docs/spreadsheet%20functions%20sutocomplete.png
http://support.google.com/drive/bin/topic.py?topic=25273
http://support.google.com/drive/bin/topic.py?topic=25273
https://support.google.com/docs/answer/3093339?hl=en


Formative/Summative Assessments

Modify your 
instruction based on 
the results.  Then give 
students an "exit 
ticket" at the end of 
class to see what they 
learned. 

Intermediate 
Application 



 Teacher or Student Observations

Use forms on 
your smart 
phone or tablet 
to do teacher or 
student 
observations.  Th
e data will be 
automatically 
populated into a 
spreadsheet.  

Intermediate 
Application 



A Few More Ways to Use Forms...

Collect Information from Parents or Teachers
Collect Science Data
 

Hint: Use Flubaroo to grade your form: http:
//www.flubaroo.com/
 
 

Intermediate Application   



Drawings: Flexible Formatting



Demonstration of understanding in math:

https://sites.google.com/site/teachtechtrio/show-and-tell-drawings


Language Arts:

https://docs.google.com/drawings/d/1sszc451YUExoSfKc0TyUeg8wlEGCb4hhzKApLH2C7x8/edit?usp=sharing


Mind Mapping: Thinking Maps

https://docs.google.com/drawings/d/1KwivB5XY28hraOU4W7dB6iHoIr--II_p1RG1a2uh_I8/edit?usp=sharing


Content Area Knowledge:

https://docs.google.com/drawings/d/1n3OByXKu5LABD6CF-6v1xA_rzOVaCwHj9Rkwb2Ixb4w/edit?usp=sharing


Try this activity

https://docs.google.com/a/rundle.ab.ca/drawings/d/1N3gpWlZt5Gq9ruOXzwtr1H9jGMdf87sgf7IaqnZmNn4/edit
https://docs.google.com/a/rundle.ab.ca/drawings/d/1N3gpWlZt5Gq9ruOXzwtr1H9jGMdf87sgf7IaqnZmNn4/edit

